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Introduction

Thepurposeofthis artideis toreview howtoaccessyour PayHistoryinisolved People Cloud's Adaptive Employee
Experience.

Navigation

Inorder to view your pay stub found under Pay History, logintoisolved using your email address and password you
created uponauthentication. Please ensure that passwords are a minimum of 12 characters (at least onelower case
alpha[a-z], oneupper casealpha [A-Z ], one numeric [0-9], and one special character. Spaces are allowed to support
the useofeasierto remember passphrases. Going forward, your passwordwillnot expire. Passwords may also not
duplicateany of your previous 10 passwords.

1. Yourfirst step will betokey inyour Username.
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Usemame

2. ClickontheNexticon.

3. Yourusernameappears and givesyoutheoptionto rekey it by clicking on "My usernameis incorrect.” If
usernameis correct, enter Password.

4. Ifyouhaveforgottenyourpassword, click on’l forgotmy password” and create a new password.

5. Ifthe passwordiscorrect, click onNext.
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Welcome Page

Oncelogged in, youwill be created by the system. Your name and time willdisplay based onyour timezone. Seethe
examplebelow.
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Good morning,

Regina
It's 8:58 AM

Pay History
Youwill have several optionsto navigate to Pay History.

e |ocatethePay andTaxcard, clickon“PayHistory.”

o
@ Pay and Tax o
Diroct Deposit
: (o]
Pay Histary
C
Yezr-end Tax Forms
Tzx Updares a
(&)

e Ontheleftsidemenu, clickonPay and Taxand thenselect "PayHistory.”

®©

Time and
Attendance Pay History

Direct Deposit

@ Year-end Tax Forms

Pay and Tax Tax Updates
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o [fyourecently viewed your PayHistory, clickon "Pay History” under Recently Visited in the upper rightcorner of
your screen.
e Recently Visited
Time Card
Pay History
Direct Deposit
Pay Summary

Yourmostrecent Pay Summary willappear. For confidentiality purposes, only your Gross and Net Pay willdisplay, along
withthe hours youworked (ifapplicable). The Pay Date also appears inthe center. The Pay Period covered appearsin
the upper left-hand side.

§1,557.97 $2,148.07 82.28

Inorder to see the details of your check, youmay clickonany ofthe sectionsofyour Paystub detail. Please make sure
youareviewing ina privatelocation. The detailsinclude:

e Earmnings and memos
e Employeetaxes

e Employeedeductions
e Timeoff

e Directdeposit

Paystub detall
Earnings and memos >
Employee taxes >
Employee deductions >
Time oft >
Direct deposit >
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By selecting the arrow ontheright side, the details of that sectionwill appear. Here are some examples:

e Earnings: The currentand YTDhours along with the Current and YTD dollars for each Earning or Memo type.

Paystub detall
Edrnings and memos .

Desimen Curvert nzery YTD sours Curvent Yo

e EmployeeTaxes: Thecurrentand YTD taxes withheldappear.

Employee taxes v
Description Current ¥TD Dollars
S0C SECEE 130.08 398.87
MED EE 30.42 93.28
FEDERAL WH 31516 83442

e Time Off: Ifaccruing, theaccrued willappear. Also, the Balance and the hours taken will appear when
applicable.

Time off v

At ot bt powy erd and Seriars

atwvrs

10 72.00 N/A
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Inorderto printacopy ofyour Pay Stub, navigate to the bottom of the screenand click the arrow next to Download.
Youwill be giventhe optionto print the current check or multiple checks.

1. IfMultiple checksare selected, alistofchecks in the current year will appear. Youmay alsoadda daterange at
the top ofthe screen. Select the checks youwish to download by clicking onthe boxin front of the check date.
Onceyour selectionis complete, click Download.

Select Multiple Pay Stubs

Eimier & state range 19 show pour svmlable pay

e urey you

winede b wrnd chok divariosd

ERatis within that (e period and » be

+ wdl e g aret

v Py Femiod et 15

v Pay be

bod Jan 18- 3

v Pay Penodt Jan4- 17

2N 2027 Fax Dave: Macon 5 2021

2021 Pay Dase: Fetwuary 5 2001

JOT1 Pay Dt Jostiary 2 o

Yook

Periad Dee 21 -3 2027 Pay Dawer: Januory 8. 2021

CANCEL

DOWNLOAD

2. Ifyouselect ThisPay Stub, acopy ofyour current check will begindownloading.
Note: Whenyouclick thisoption, youmayreceive a warning. Thisis normaland isreminding you to keep your

information confidential.

Pleazs be awarel

¥ 0 ot 20 e yor radaod sumioady 0 youd donat WK eees
miohe nie shle vz aecoer rherr

T red ehons 1l TN ATAES

CANCEL

Download

C We have received your request

Your document is being generated. This may take a few moments

Your document is being downloaded
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Oncethe filehas downloaded, openthe PDF version of your Pay Stub and Save or Print.
Wntmrent of Lwregn Tor- Regine A Y
[T Dowtret 0 Pewd Seg 21N | Owek Dee  VVIRIL U E Fouth Steet
G W Tewn a Possi b 20w00 | By T Wy Ao, TX 7501
Compery i comaemizs  [Fetewl Mg S = P em—tn Asstce Ve
S ey et Attrire Te
Veucher i | Check G 1 Netvey Chack Massage
vourzar | sooo | 148.07 | $155797
TARNINGS T i v T TARES T JEDUCTION:
(na\ bepon A% :2 208000 'mﬁ "1;“).5 woc e rx:'; SUBLET | i e tne 2 ()
(Ovartinm - She weara i 80y m RO [ b n«Q P20 ) Dertat P i “0.m 120 00)
S e 100 .00 et} 0.00 | renema. wey 1515 3040 | Ve et 1000 30.00¢
P10 00 080 w0 92200 aw e 2004
11 A LY g 200 80 20600
405 68 L1M7 | Yotal: LLA44
Aot #RReva) B (RIPL ]
Az PR8I0 Cwasd AreaT 2008
N #0020 et Arwaen LY

**Pleaseremember to report any discrepancies of informationor figures to youremployerimmediately.

Prior Pay Periods

Ifyouwishto view aPrior Pay Period, use the arrows next to Pay Period at the top left-hand side of your screenorifa
Prior Year, use the drop-downnext to the current year inthe upper right-hand corner.

I>¢
¢ || Eeag. 2021 v

Note: Anytime youwant to navigate back to the Welcome page, clickonthe "Home" iconinthe upperleft-nand corner
ofyourscreen.




